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Conflict of Interest Policy
Skylark Flyers-EAA Chapter 1310, Inc

Articlel
Purpose

The purpose of the conflict of interest policyagprotect this tax-exempt organization’s (Skylark
Flyers-EAA Chapter 1310, Inc.) interest when itéstemplating entering into a transaction or
arrangement that might benefit the private inteoésin officer or director of the Organization or
might result in a possible excess benefit transaciihis policy is intended to supplement but not
replace any applicable state and federal laws gawgiconflict of interest applicable to nonprofit
and charitable organizations.

Articlell
Definitions

1. Interested Person
Any director, principal officer, or member of a conttee with governing board delegated powers,
who has a direct or indirect financial interestdafined below, is an interested person.

2. Financial Interest
A person has a financial interest if the person tasctly or indirectly, through business,
investment, or family:
a. An ownership or investment interest in any gntith which the Organization has a
transaction or arrangement,
b. A compensation arrangement with the Organizaironith any entity or individual with
which the Organization has a transaction or arnagge, or
c. A potential ownership or investment interestoincompensation arrangement with, any
entity or individual with which the Organizationnggotiating a transaction or arrangement.

Compensation includes direct and indirect remursarats well as gifts or favors that are not
insubstantial.

A financial interest is not necessarily a confo€interest. Under Article Ill, Section 2, a person
who has a financial interest may have a confliaghtdrest only if the appropriate governing board
or committee decides that a conflict of interessisx

Gifts, Gratuities and Entertainmertccepting gifts, entertainment or other favomnirindividuals
or entities can also result in a conflict or dyabif interest when the party providing the
gift/entertainment/favor does so under circumstadaere it might be inferred that such action
was intended to influence or possibly would infloerthe interested person in the performance of
his or her duties. This does not preclude the aaoep of items of nominal or insignificant value
or entertainment of nominal or insignificant valukich are not related to any particular
transaction or activity of Skylark Flyers-EAA ChaptL310, Inc.
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Articlelll
Procedures

1. Duty to Disclose

In connection with any actual or possible conftitinterest, an interested person must disclose the
existence of the financial interest and be givendpportunity to disclose all material facts to the
directors and members of committees with goverbivard delegated powers considering the
proposed transaction or arrangement.

2. Determining Whether a Conflict of Interest Exists

After disclosure of the financial interest andraliterial facts, and after any discussion with the
interested person, he/she shall leave the govebuagl or committee meeting while the
determination of a conflict of interest is discuss@d voted upon. The remaining board or
committee members shall decide if a conflict oérest exists.

3. Proceduresfor Addressing the Conflict of Interest
a. An interested person may make a presentatithre governing board or committee
meeting, but after the presentation, he/she skalld the meeting during the discussion of,
and the vote on, the transaction or arrangementuimg the possible conflict of interest.
b. The chairperson of the governing board or cotemishall, if appropriate, appoint a
disinterested person or committee to investigderratives to the proposed transaction or
arrangement.
c. After exercising due diligence, the governingiabor committee shall determine whether
the Organization can obtain with reasonable effamsore advantageous transaction or
arrangement from a person or entity that wouldgmg rise to a conflict of interest.
d. If a more advantageous transaction or arrangeis@ot reasonably possible under
circumstances not producing a conflict of intertdst, governing board or committee shall
determine by a majority vote of the disinterestedalors whether the transaction or
arrangement is in the Organization’s best intefesits own benefit, and whether it is fair
and reasonable. In conformity with the above deiation it shall make its decision as to
whether to enter into the transaction or arrangeémen

4. Violations of the Conflicts of Interest Policy
a. If the governing board or committee has readernzduse to believe a member has failed
to disclose actual or possible conflicts of interésshall inform the member of the basis for
such belief and afford the member an opportunitgXplain the alleged failure to disclose.
b. If, after hearing the member’s response and afeking further investigation as
warranted by the circumstances, the governing bomcdmmittee determines the member
has failed to disclose an actual or possible condii interest, it shall take appropriate
disciplinary and corrective action.
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ArticlelV
Recor ds of Proceedings

The minutes of the governing board and all comme#teith board delegated powers shall contain:

a. The names of the persons who disclosed or oitemere found to have a financial
interest in connection with an actual or possilaeflict of interest, the nature of the
financial interest, any action taken to determiretlier a conflict of interest was present,
and the governing board’s or committee’s decis®toavhether a conflict of interest in fact
existed.

b. The names of the persons who were presentgousisions and votes relating to the
transaction or arrangement, the content of thaud&on, including any alternatives to the
proposed transaction or arrangement, and a red¢@alyovotes taken in connection with the
proceedings.

ArticleV
Compensation

a. A voting member of the governing board who neegicompensation, directly or
indirectly, from the Organization for services reguded from voting on matters pertaining
to that member’s compensation.

b. A voting member of any committee whose jurisditincludes compensation matters
and who receives compensation, directly or indiyeftom the Organization for services is
precluded from voting on matters pertaining to thamber’'s compensation.

c. No voting member of the governing board or amymittee whose jurisdiction includes
compensation matters and who receives compensdirectly or indirectly, from the
Organization, either individually or collectivel, prohibited from providing information to
any committee regarding compensation.

Article VI
Statements

Each director, principal officer and member of ancaittee with governing board delegated powers
shall sign a statement which affirms such person:

a. Has received a copy of the conflicts of intepesicy,

b. Has read and understands the policy,

c. Has agreed to comply with the policy, and

d. Understands the Organization is charitable aratder to maintain its federal tax
exemption it must engage primarily in activitiesigéhaccomplish one or more of its tax-
exempt purposes.

Page 3



Skylark Flyers-EAA Chapter 1310, Inc. EIN 06-16@85

ArticleVII
Periodic Reviews

a. Each director, officer, employee and volunteer Idbalprovided with and asked to review a
copy of this Policy and to acknowledge in writitgit he or she has done so.

b. Annually each director, officer, employee and vodaan shall complete a disclosure form
identifying any relationships, positions or circuarges in which s/he is involved that he or she
believes could contribute to a Conflict of Intere&tich relationships, positions or
circumstances might include service as a diredtor consultant to another nonprofit
organization, or ownership of a business that npgbvide goods or services to Skylark Flyers-
EAA Chapter 1310, Inc. Any such information regagdthe business interests of a director,
officer, employee or volunteer, or a Family Memtieareof, shall be treated as confidential and
shall generally be made available only to the Chla& Executive Director, and any committee
appointed to address Conflicts of Interest, extephe extent additional disclosure is necessary
in connection with the implementation of this Pglic

This policy shall be reviewed annually by each mendd the Board of Directors. Any changes to
the policy shall be communicated to all staff antlnteers

ArticleVIII
Use of Outside Experts

When conducting the periodic reviews as providedrfdrticle VI, the Organization may, but

need not, use outside advisers. If outside expeetsised, their use shall not relieve the governing
board of its responsibility for ensuring periodéviews are conducted.
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Basic Conflict of Interest Disclosure Form Skylark Flyers-EAA Chapter 1310, Inc.

Date:

Name:

Position (employee/volunteer/trustee):

Please describe below any relationships, transestositions you hold (volunteer or otherwise),
or circumstances that you believe could contribata conflict of interest between Skylark Flyers-
EAA Chapter 1310, Inc. and your personal interdstancial or otherwise:

| have no conflict of interest to report

| have the following conflict of intergstreport (please specify other nonprofit and for-
profit boards you (and your spouse) sit on, anypi@fit businesses for which you or an immediate
family member are an officer or director, or a naiyoshareholder, and the name of your employer
and any businesses you or a family member own):

| hereby certify that the information set forth &bas true and complete to the best of my
knowledge. | have reviewed, and agree to abidéhayPolicy of Conflict of Interest of
Skylark Flyers-EAA Chapter 1310, Inc.

Signature:

Date:
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